
 
How-to-guides: Build Agenda & Book Hotel Room 

 
BUILD YOUR AGENDA: 

Step 1: Visit the Registration Page. 

Step 2: If you have completed registration previously, click on the link “Already Registered”: 

 

Step 3: Enter the email address you used for your registration and your confirmation number and click 
OK.  Note: the confirmation number is in your original confirmation email. If you do not have this 
number, click this link to have it emailed to you. 

 

https://www.cvent.com/events/engage20/registration-2d1ecbae129e4676933bf7ba1f32f9a3.aspx?fqp=true


Step 4: Click the “Modify” button. Note, from this screen, you can also book your hotel room by clicking 
the “Book Hotel Room Now” button.  

 

Step 5: Click through your registration (using the Next button on the bottom right-hand side of the 
page), until you reach the agenda screen. Make your selections but clicking on the “add to agenda” 
buttons next to the sessions you would like to attend. Other than the hands-on labs (which are limited 
to 4 per person), you may select as many or as few sessions as you wish (one session per timeslot). You 
may make changes at anytime pre-event or onsite.  

 

 

 

 



Step 6: Important: Click “Finish” (located in the bottom right corner) to save your changes. 

 

 

BOOK HOTEL ROOM: 

Step 1: Visit the Registration Page. 

Step 2: If you have completed registration previously, click on the link “Already Registered” 

 

Step 3: Enter the email address you used for your registration and your confirmation number and click 
OK.  Note: the confirmation number is in your original confirmation email. If you do not have this 
number, click this link to have it emailed to you.  

 

 

https://www.cvent.com/events/engage20/registration-2d1ecbae129e4676933bf7ba1f32f9a3.aspx?fqp=true


Step 4: Once logged in, you will see the below screen. Click on the button: Book Your Hotel Room Now. 

 

Step 5: Booking your room: rooms are subject to availability for check-in no earlier than 4/26/20 and 
check-out no later than 5/1/20. Only one room is available at the discounted room rate of $259/night 
plus tax, per approved attendee. For additional rooms or to book outside of the room block dates, 
contact the hotel directly to negotiate: (954) 602-6000. 

 

                     


